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Logging In



Visit the CATME login page.

If you are a returning user, input your email address and password. Click login.

If you have forgotten your password, click the “Forgot your password?” link.

If you have need additional support, please contact support@catme.org.

LOGIN

c%C T™ME =

SMARTER Teamwork

Find out more or request instructor account

Preview the instrument

Email Address: |

Password: |

Login )

Forgot your

password?

System Statistics

All Time Surveys: 126942 // Active Instructors: 7566 // Active Students: 1466682

Announcements


https://catme.org/login/index
mailto:support@catme.org

If you do not have a CATME account, click the request instructor account link.

Fill in your information and click Submit Request. Your account request will be approved within 24 hours. If we
need additional information, we will contact you through email.

Once your account is approved, you will receive a CATME email asking you to create a password.

¢ 2CATME -

SMARTER Teamwork ‘

Find out more or reguest instructor account
LOG' N Preview the instrument

This form is for requesting new instructor accounts ONLY. Once you submit your request you will be asked to provide a billing contact.
Students who are having difficulty logging in should contact their instructor and/or go to Student FAQ (Frequently Asked Questions) or Student Videos.
[ http://info.catme.org/student-modules/]

First Name: | | Email Address: | |

Last Name: | | (Please use a verifiable institutional email address
' and NOT a generic ISP {Internet Service Provider) such as Gmail, Yahoo, or Hotmail)

Institution: | | Phone : | |

Department: | | Time Zone: | US Eastern (GMT-5:00) v |

Position: | Assistant Professor v |

Address: | | AddressZ: | |

City: | | Post Code/Zip Code: |

Region/State; | | Country; | |




Teaching Assistants (TAs) can also request instructor accounts.

Make sure the Position field is set to Teaching Assistant.

If the Teaching Assistant has an existing student account under their University email, please contact
support@catme.org. We will create a dual-access account.

This form is for requesting new instructor accounts ONLY. Once you submit your request you will be asked to provide a billing contact.
Students who are having difficulty logging in should contact their instructor and/or go to Student FAQ (Frequently Asked Questions) or Student Videos
[http:/linfo.catme.org/student-modules/]

First Name: | 1 | Email Address: | |
Last Name: | | (Please use a verifiable institutional email address
) and NOT a generic ISP (Intemmet Service Provider) such as Gmail, Yahoo, or Hotmail)
Institution: | Phone ; | |
Department: | | Time Zone: | US Eastern (GMT-5-00) v |
Position: [Teaching Assistant  w] -
Address; | | Addressz; | |
City: | | Post Code/Zip Code: |
Region/ State: | |

Enunhy:| |

Comments | Instructions:



mailto:support@catme.org
https://youtu.be/_com_KbUWJs

Students also login on the CATME login page.

Students will receive a CATME email to create a login password when an instructor adds them onto a survey.

The email used in the survey is where the password email will be sent.

£3CATME -

SMARTER Teamwork

Find out more or reguest instructor account

LOG' N Preview the instrument
Email Address: | |
Password: | |
Login ';, %ﬁﬂ&ﬁ%

System Statistics

All Time Surveys: 126942 // Active Instructors: 7586 // Active Students: 1466682

Announcements


https://youtu.be/p20DPROhLpQ
https://catme.org/login/index

Create a Class



°s CATME =

SMARTER Teamwork
Quick Summary—Amy Zhang

| Instructor “w _,»"

$

| Question Manager J' Create Class J' My Profile J'

Show Archived Surveys [J Show Surveys Older than Six Months [

Show entries
All selected surveys
Class © Activity (Section) Start
CATME Course Summer 2020 Interns 2020-06-09
CATME Course Sample Peer Evaluation 2020-06-16
CATME Course Multiwizard interface 2020-06-18

Showing 1 to 3 of 3 entries

End % Comp.
13 days to go I oo
378 days to go B oo
2020-06-25 I oo

Show Surveys Older than Six Months [

When you login to your CATME account, you will be taken to your Quick Summary page.

To create a new class, click the "Create Class" button.

To get specific information on using CATME

atch a quick overview of CATME

Search:

Cata & Send
Teams Reminder
Wiew Send

Resulis Reminder

4 Previous MNext



q Welcume) Basiclnm) I.'esz?-;es) Fi“;l'}

Create Class |_Cancel )

Welcome!

The next several screens will guide you through the process of entering the basic information required to set up a class in the CATME system. After completing these screens, you will then have
the opportunity to use a different set of screens to configure one or more surveys that will be taken by the students in the class.

Help is available at any time-- just click the Help link located in the upper-right comer above.

1. Click next. =

q Welcnme) Basic Infﬂ) Messages) :‘iE“B

Basic Class Information . cancel )

Please enter the following basic information which describes the new class. Many of the fields have been pre-filled based on the information you supplied when registering for the CATME
system, though you are free to change any values you wish to. You must at least enter a name for this new class.

Class: | | Institution: | Purdue University
Term: | Summer v | 2020 v | Time Zone: | US Eastern (GMT-5:00) ~
Type: | Lab v |

2. Input your class information and click next. [ Next>> )



q Wel-:crme) Basiclnfﬂ) Message&) Finishb

Extra Messages to Students | cancel )

The CATME peer evaluation system analyzes the data and flags certain "exceptional conditions”. Normally, the results that students see include these exceptional conditions as extra messages
whenever the CATME system recognizes one of these conditions that might affect them (more details about exceptional conditions and the corresponding messages seen by students ).

You may choose not to display these messages by unchecking the box below. If you are unsure, leave the messages enabled. This setting has no effect on Team-Maker surveys.

Enable extra messages in students’ results

3. Check the box to enable or disable extra messages in students’ results and click next. | <<Back ) | Next>> )

e Welcﬂme) Baaiclnfu) Measages) Finishb

Class Setup Complete | cancel )

Congratulations!

You have now completed entering all information for the new class. The next screen is the Class Editor page, from which you can modify any of the information you entered on the previous
screens and assign activities (Team-Maker surveys or CATME Peer Evaluations) for your students to complete. If you do not wish to make changes or set up activities now, click the "Cancel”
button above to return to your personal summary page.

In the future, you may choose to create classes by entering all of the information into a single form like the one on the next page, rather than entering the data with the multi-screen "wizard" that
you have just completed. If so, click the "My Profile” button on your personal summary page and uncheck the box at the bottom of the page.

<< Back J' Done )

You have finished creating your class.



Create a Team Maker Survey



SMARTER Teamwork

QUiCk SU mma W_Amy Zh ang i:- Question Manager )'\ Create Class )'\ My Profile )
Watch a quick overview of CATME
Show Archived Surveys [ Show Surveys Older than Six Months [ To get specific information on using CATME
The fﬂ@g surveys have an outstanding required action.
Class Activity (Section) Start End % Comp. Required Action
My First Class - 0% No activities defined

Watch a video on how to create a class

1. Click on the class in which you want to create a team maker survey, this will take you to the Class Editor page.

i:. Save _J' i: Save and Retumn to Quick Summary _.a'f uj:' Cancel _.a'f

Class: |I"u"|3r First Class | Institution: |Purdue University |
Term: | Summer v | 2020 v | Time Zone: | US Eastern (GMT-5:00) v

Type: | Lab v|
Enable extra messages in students' results

| Add Activity )

t | Delete Class
2. On the Class Editor page, click “Add Activity.”
You can also edit your class information on this page.



e Welcome (1 ufm}) Typeb

Create ACthlty Cancel '}

The next several screens will guide you through the process of creating activities (Team-Maker Surveys or Peer Evaluations). If you wish to create multiple activities within one class, simply
repeat this process by clicking the "Add Activity" button on the Class Editor page.

Before you begin, we recommend you prepare a file containing information about the students who will be participating in the activity. You can refer to the Creating Surveys with Multi-Screen
"Wizard" section for more instructions about hwo to prepare these files. If you have already uploaded the student information for another activity for the class, you do not need to do so again.

Click the Help link in the upper-right corner above if you need more information.

3. Click next. [ Next>> )

q Welcome) Type (2 of 10}) Basic Infob

Pick ACthlty Type Cancel '}

Team-Maker
()] Gather student demographic information and assign students to teams.
Watch 3 tutorial on creating_a team maker survey

CATME BARS [FEER EVALUATION]

Administer a behaviorally anchored peer evaluation and assess team member effectiveness.
Watch a tutorial on creating a peer evaluation survey

4. Select Team Maker and click next. | <<Back ) Next>> )




q Welcome) T}'pe) E.asiclnfo) Categuries) E;te*tz) 5.1'55) De %;5'.?) _:e*se) :i’“sl'b

Basic Activity Information | cancel )

—Basics

Flease enter a name for this activity and choose the start and end dates for the activity period. The activity will become active at 12am on the morning of the start date you choose and
will close at midnight on the evening of the end date you choose. All students will automatically receive a notice when the activity opens, and students who have not yet completed the

activity will receive another reminder 48 hours before it closes.

Activity Name: | | 5. Enter your activity name, start and end date.
Start Date: | Jun ~|[18 v |[2020 v |

End Date: [ Jun v |[25 v |[2020 v |

— Rater Practice
Rater Practice Demonstration for Instructors
6. ChOOSE a rater Rater Practice: |No Practice V| How to View Rater Practice Results

practice option. How to Assign Rater Practice

Experience shows us that students are often reluctant to give their peers poor ratings, even when those ratings may be deserved. The CATME interface can attempt to help students to
give maore accurate assessments by requiring that each student complete the rating instrument for a hypothetical team, and giving feedback to the student comparing their ratings
against the expected rating of each team member.

If you choose the 'Open Practice’ option, your students will be able to perform the rater practice as often as they wish during the time period of the activity. You will have access to
summary information about their rater practice scores (max, average and low). However a student can sKip rater practice and go directly to the activity (they may return to it later, until

the activity closes).

If you choose 'Require Once’, your students will be required to use the rater practice tool at least once before they can access the activity. After completing it once, a student may return
to it as often as they wish during the activity time period. You will have access to summary information about their practice scores (max, average and low).

If you choose 'No Practice' there will be no practice associated with your activity. A student may start the activity immediately. However, although a student may access the rater practice
feature for their own benefit, we do not capture their rater practice scores for your review.




— Activity Reentry

The default behavior for a TEAM-MAKER survey is to allow a student unlimited access until the survey's closing date. Until the closing date has passed, a student may reenter a survey
as often as they like and change answers.

If you wish to limit your students ability to re-enter your survey and change their answers, check the following box. Doing so will mean that a student cannot reenter a survey and change
answers after fully completing it (although they can reenter a partly completed survey as often as needed).

Limit Entry: [] -

You may change this team-maker setting at any time on your survey editor page by unchecking this box.

7. Check or uncheck the “Limit Entry” box, click next.

d Weln:{:me) T}rpe) Basiclnfo) Categuries) Students) E-'.'_—'EE) :-’:e;.—*.'.e) _:;*5’:) :“5-'D

Activity Content Cancel )

| << Back _} | Next>» _}

Team-laker uses student responses to a set of demographic questions in an effort to form the most optimal teams possible. Research has shown that scheduling constraints, gender and racial
balance, and overall GPA are the most critical factors when forming teams, but a variety of other survey questions are also available (more detail regarding_each question ).

Check or uncheck the boxes below to add or delete questions from the Activity. The Information on Team-Maker Questions section contains full descriptions and citations for all of the
measures. You will be able to "preview the instrument” before you finish creating this activity. This allows you to see the survey exactly as your students will see it.

Questions: ] £ypafr Time Zone

. . ] US TimeZ
8a. Select the questions you want displayed on [ noinar 1rerone

your survey by checking and unchecking the [J s Am/Carib Time Zone
b (] Australasian TimeZon
OXe€s. All World Time Zones
Gender v
Use this button to edit the instructions to students that appear at the beginning of the survey: . Edit Activity Intro )

<< Back _} Next >> J




q Welc{:me) Tﬁ_.rpe) Basiclnfo) Categuries) Students) E".'_—'EE) 2-59;.—1'.5) _:e*se) :“5-'b

Activity Content ( Cancel )

Team-Maker uses student responses to a set of demaographic questions in an effort to form the most optimal teams possible. Research has shown that scheduling constraints, gender and racial
balance, and overall GPA are the most critical factors when forming teams, but a variety of other survey guestions are also available (mere detail regarding_ each question ).

Check or uncheck the boxes below to add or delete questions from the Activity. The Information on Team-Maker Questions section contains full descriptions and citations for all of the
measures. You will be able to "preview the instrument” before you finish creating this activity. This allows you to see the survey exactly as your students will see it.

Questions: ] £ypyafr Time Zone
(] US TimeZone
(] NorthAm Timezone
(] s Am/Carib Time Zone
(] Australasian TimeZon

All World Time Zones
Gender M
Use this button to edit the instructions to students that appear at the beginning of the survey: . Edit Activity Intro )

<< Back _} Next >> _}

8b. Click “Edit Activity Intro” if you would like to change the text on the first page of the team
maker survey. Click next.



q Welcome) Type) Basiclnfc-) Categﬂ-n'es) Students) E_w_tras) Delegate) LiEE"IEE) Fin Eh}

Load Students | cancel )

Now you need to load one or more lists of students who will be participating in this survey. You can find more information on the appropriate format for these files if needed.
The imported list of students (along with any errors encountered) will be displayed below.

Example CSV files for testing: student _demo_no_teams.csv, student_demo with_teams.csv,

Choose File | No file chosen .

;_ | 9a. Download the student_demo_no_teams.csv file if you are testing or practicing
| Import .
ot ) creating a survey.

( <<Back ) Next>> )

9b. Click “Choose file” and select the demo file or your own student list. Import. Click next.

CATME will send a student login email to the email addresses you have uploaded.



e Welcome) Type) Basiclnfo) Categuries) Student&) Extras Delegate) Li{:enae) Fin E“B

Instructor Delegation { Cancel |

By default the settings, student lists, and results of all of your surveys are only accessible to you. However, for team-taught courses and large multi-section courses you may wish to allow other
instructors (or teaching assistants) access to your CATME Activity information. As the creator of the activity, you have the option of sharing it with one or more additional instructors (on a per-
section basis, If the student list you imported includes multiple sections). You also control what access those instructors have to the activitgeesttings and results. You can check our video for
assistance on the delegation system ‘

Click here if you wish to give other instructors access to this survey: _Delegate Instructors

10a. Click the “Delegate Instructors” button to display the instructors with a CATME account at your ( s<Back ) ( Next>> )
university.

TA’s can also be delegated into a survey. Have your TA request an instructor account in CATME.

.j': << Back ) i: Next == _J'

[] Show Instructors for all Institutions

nssioneq: ) Bae, Euiwon (Purdue University) — 10b. Check the instructors you would like to delegate. -
(] Balmos, Andrew David (Purdue University)

[J BAPAT, PRADNYA (Purdue University) H “ ” H
(| Barbarash, David (Purdue University) Click Delegate . Click next.

(] Bartholomew, Scott (Purdue University)

(] Bartusiak, Emily (Purdue University)

(] Beaudoin. Steohen (Purdue Universitv) M

Instructor Delegates  Reset Delegations )

Amy Zhang

| Delegate )




q Welcnme) T\,rpe) Basic Infu) Categories) Students) E:-dras) Delegate) Licen&e) Finishb

License . Cancel )

Your license is in order. The annual license fee for use of the CATME system is $2.00 per unigue student per license year for unlimited use of CATME. Unigue student count is based upon
previous license year's actual use, or your estimated use in the new license year. If you wish to test the system with our student accounts, you can download the sample student file from this
website . Instructor testing with our student accounts incurs no charges

Your current license will expire on 30 June 2021 (Current usage is 3 students).

For answers to common questions about licensing, go to the CATME information site . For questions about licensing contact licensing@catme.org

11. Review your licensing information. Click next.

G Welcume) Type) Basiclnm) Categun‘es) Students) Extras) Delegate) License) FinishP

Aﬂtivity S'E'tup cnmplete Save and Return to Class Editor J'

<< Back J Next > J

Congratulations!

You have now completed entering all information for the new survey. Thank you for using the system.

You will now be taken to a screen where you may modify any of the information you entered on the previous screens. Click the "Cancel” button on the next page to return to the class summary
page.

In the future you may choose to create surveys more efficiently by simply entering all of the information into a single form like the one on the next page, rather than entering the data with the
multi-screen "wizard” that you have just completed. Simply click the "My Profile” button on your personal summary page and uncheck the appropriate box near the bottom of the profile page.

Instruction on how to review the timing_of the CATME starfup sequence and processing of your survey information.

You may also review your current license and count information on the "My Profile” page.

12. You have finished creating your team maker survey. | Done )



View Your Team Maker Results



QUiCk Summaw—l.ﬂuren MCDE"iEl ﬂuestiunl'ulﬂnﬂger) CI‘E\EItECIﬂSEJ MyProﬁIEJ

Watch a guick overview of CATME

Show Archived Surveys (highlighted in = ) Show Surveys Older than Six Months [ To get specific information on using CATME

The following surveys have an outstanding required action.

Class Activity (Section) Start End % Comp. Required Action

Lauren-Test - 0% Mo activities defined

Watch a video on how o create a class

Show entries Search: |
All selected surveys

Class “ Activity (Section) Start End % Comp.

Example Class TEAM MAKER 2020-06-19 2 days to go [ 90% e Hf;"flerl

My First Class TEST PEER EVAL 2020-06-18 6 days to go ] 100% | N nfnf"ﬂerl

Showing 1 to 2 of 2 entries 4 Pregeus Next b

Show Surveys Older than Six Months [

On your Quick Summary page, you can see the completion percentage, view results, and send a reminder email to
students with incomplete surveys.

Click the “View Results” button next to your team maker survey to see your student's response.



Student Data

" Retumn ) Export to CSV ) Make Teams )

TEAM MAKER  Example Class  Spring 2020 Lecture McDaniel

Purdue University

T T

Display options: Enable page controls Show detailed data

| Barton, Rodney 200003
| Clarke, Fred 2000035
|| Diaz, Judith 200000
|| Garza, Lucy 200004
|| Gonzalez, Eric 200008
| Hughes, Arlene 200009
||| Parks, Jesse 200006
| Price, Victoria 200001
| || Ruiz, Lamar 200007
|

Snyder, Leigh 200002

rodney barton@sysiphus.com
fred clarke@sysiphus.com
judith_ diaz@sysiphus.com
lucy. garza@sysiphus.com
eric.gonzalez@sysiphus.com
arlene hughes@sysiphus.com
jesse. parks@sysiphus.com
victoria. price@sysiphus.com
lamar ruiz@sysiphus.com
leigh.snyder@sysiphus.com

Make team with only selected students

| Re-Display )
Male Hispanic
Male Hispanic
Female Other
Male Hispanic
Female | White
Female | White
Female Asian
Male Hispanic
Female | White

On the Student Data page, you can view your student list and the survey data.
To create teams out of your students, click on the "Make Teams" button.

You can also get a CSV of the data by clicking the "Export to CSV" button.

3.75 (4)
2.99 (2)

3.06 (2)
2.80 (1)
3.25 (3)
3.95 (4)
3.48 (3)
3.64 (4)
2.09 (1)

28%
26%

43%
59%
26%
40%
26%
39%
50%



Choose Parameters

Cancel ) View Student Data ) Make Teams )

TEAM MAKER  Example Class  Spring 2020 Lecture McDaniel

Furdue University

T

Select team size: team size[4 |

Gender Female (3) 50%
4% OO0 © @ OO 3. Male (4) 40%
f Distribute Ignare Out nuE)'IIEI-IE: f No resp {1} 10%
Race Hispanic (4) 40%
P ‘o o o olelCNe D[m_ﬂ_ White (3) 30%
f Distribute Ignars Out nua‘;‘;: f Other (1) 10%
Asian (1) 10%
No resp (1) 10%
GFA Above 3.66 (2) 20%
e | @ O olejelelle Dm:_n_ 2 67 - 3.66 (6) 50%
T S ignore Sk TS 1.67 - 2.66 (1) 10%
0.67 - 1.66 () 0%
Below 0.67 () 0%
Mo resp (1) 10%
Schedule Mon Tue Wed Thu Fri  Sat Sun

00 D[m_n_ 8:00am 20% 20% 20% 30% 20% 20% 20%
Graus S 9:00am  10% 10% 10% 20% 10% 20% 20%
10:00am 10% 10% 10% 20% 20% 30% 30%

Ignare

When creating teams, you can choose how you want them to be formed by each criteria you originally
selected, in making the teams contain people who are similar in that aspect or different.

To create the teams, click on the "Make Teams" button.



Team-Maker Results

Return ) Export to CSV ) Change Params ) Re-Make Teams ) Save Teams )

TEAM MAKER  Example Class Spring 2020 Lecture McDaniel

Purdue University

T

Display options: Enable page controls Show detailed data

Re-Display }

| Barton, Rodney 200003 rodney.barton@sysiphus.com 1 Male Hispanic | 3.75 (4) ) 28%
| Garza, Lucy 200004 lucy.garza@sysiphus.com 1 Female | Other 3.06 (2) gfzﬁ;“zﬁﬁ wlI]tITJCHS 43%
|| Gonzalez, Eric 200008 eric.gonzalez@sysiphus.com 1 Male Hispanic | 2.80 (1) (schedule sugmmary} 59%
|| Price, Victoria 200001 victoria.price@sysiphus.com 1 Female | Asian 3.48 (3) 26%
Scores: 1.00 -0.50 3.00 5.00 8.50
|| Diaz, Judith 200000 judith.diaz@sysiphus.com 2 5 days/week with
||| Ruiz, Lamar 200007 lamar ruiz@sysiphus.com 2 Male Hispanic | 3.64 (4) | 2+ hr meeting blocks | 35%
| Snyder, Leigh 200002 leigh.snyder@sysiphus.com 2 Female | White 2.09 (1) | (schedule summary) | 509
Scores: -1.00 2.00 3.00 5.00 9.00
| Clarke, Fred 200005 fred.clarke@sysiphus.com 3 Male Hispanic | 2.99(2) | 7 days/week with 26%
||| Hughes, Arlene 200009 arlene hughes@sysiphus.com 3 Female | White 325 (3) | 2+ hr meeting blocks | 26%
|| Parks, Jesse 200006 jesse.parks@sysiphus.com 3 Female | White 3.95 (4) | (schedule summary) | 409%
Scores: 1.00 2.00 3.00 5.00 11.00

Make team with only selected students ~

On the Team-Maker Results page, you can see and customize the teams you created.

To save these teams, click the "Save Teams" button.



Create a Peer Evaluation Survey



e% (ﬂ l_\‘ J \, I- Help * nstructor 9

SMARTER Teamwork

-Z: Question Manager )'\ Create Class _}'\ My Profile }

Quick Summary—Amy Zhang

\Wiatch a guick overnview of CATME
To get specific information on using CATME

Show Archived Surveys [ Show Surveys Older than Six Months [

The fo ing surveys have an outstanding required action.
Clas Activity (Section) Start End % Comp. Required Action

My First Class - 0% Mo activities defined

Wiatch 3 video on how to creafe a class
1. Click on the class in which you want to create a peer evaluation survey, this will take you to the Class Editor
page.

{; Save J ' Save and Return to Quick Summary )' f Cancel _}

| Institution: | Purdue University |

Time Zone: | US Eastern (GMT-5:00) v

Class: | My First Class

Term: | Summer + | 2020 + |

Tyggea | Lab v
lEnable extra messages in students’ results

| Add Activity )

| Delete Class |
2. On the Class Editor page, click “Add Activity.” —_—

You can also edit your class information on this page.



e Welcome (1 uf1[l}) Typeb

Create ACthlty Cancel '}

The next several screens will guide you through the process of creating activities (Team-Maker Surveys or Peer Evaluations). If you wish to create multiple activities within one class, simply
repeat this process by clicking the "Add Activity” button on the Class Editor page.

Before you begin, we recommend you prepare a file containing information about the students who will be participating in the activity. You can refer to the Creating Surveys with Multi-Screen
"Wizard" section for more instructions about hwo to prepare these files. If you have already uploaded the student information for another activity for the class, you do not need to do so again.

Click the Help link in the upper-right corner above if you need more information.

3. Click next. [ Next>> )

q Welcome) Type (2 nfm}) Easiclnfob

Pick ACthlty Type Cancel -.i|'

Team-Maker

Gather student demographic information and assign students to teams.
Watch a tutorial on creating a team maker survey

CATME BARS [PEER EVALUATION]
® Administer a behaviorally anchored peer evaluation and assess team member effectivensss.
Wiatch a tutorial on creating a peer evaluation survey

4. Select CATME Bars [PEER EVALUATION] and click next. | <<Back ) Next>> )
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q Welccrme) T}'pe) E.asiclnfo) CETEQOFiES) StL:e“tz)

Basic Activity Information " cancel |

—Basics
Flease enter a name for this activity and choose the start and end dates for the activity peried. The activity will become active at 12am on the morning of the start date you choose and
will close at midnight on the evening of the end date you choose. All students will automatically receive a notice when the activity opens, and students who have not yet completed the
activity will receive another reminder 48 hours before it closes.

Activity Name: | | 5. Enter your activity name, start and end date.
Start Date: [ Jun v |[18 v || 2020 v |
End Date: | Jun + |[25 v |[2020 v |

— Rater Practice
Rater Practice Demonstration for Instructors
6. ChOOSG a rater Rater Practice: | No Practice v | How to View Rater Practice Results

practice Option, How to Assign Rater Practice

Experience shows us that students are often reluctant to give their peers poor ratings, even when those ratings may be deserved. The CATME interface can attempt to help students to
give more accurate assessments by requiring that each student complete the rating instrument for a hypothetical team, and giving feedback to the student comparing their ratings

against the expected rating of each team member.

If you choose the 'Qpen Practice' option, your students will be able to perform the rater practice as often as they wish during the time period of the activity. You will have access to
summary information about their rater practice scores (max, average and low). However a student can skip rater practice and go directly to the activity (they may return to it later, until

the activity closes).

If you choose 'Require Once’, your students will be required to use the rater practice tool at least once before they can access the activity. After completing it once, a student may return
to it as often as they wish during the activity time period. You will have access to summary information about their practice scores (max, average and low).

If you choose 'No Practice' there will be no practice associated with your activity. A student may start the activity immediately. However, although a student may access the rater practice
feature for their own benefit, we do not capture their rater practice scores for your review.




Rater Practice: Contributing to the Team's Work ' s<Back )i Reveal Answers )

This Is a simulated exercise to familiarize you with the CATME Peer Evaluation instrument and help you calibrate your ratings
of your peers with other users. All team member names are fictional. Remember that you will be able to view a team member's

descriptions simply by rolling your mouse over each student's name.

Rowan Anderson

Quinn Clark

Harley Hill

Description of Rating

Does more or higher-guality work than expected.
Makes important contributions that improve the team's work.
Helps teammates who are having difficulty completing their work.

Demonstrates behaviors described immediately above and below.

Completes a fair share of the team's work with acceptable quality.
Keeps commitments and completes assignments on time.
Helps teammates who are having difficulty when it is easy or important.

Demonstrates behaviors described immediately above and below.

Does not do a fair share of the team's work. Delivers sloppy or incomplete work.
Misses deadlines. Is late, unprepared, or absent for team meetings.
Does not assist teammates. Quits if the work becomes difficult.

To learn more about rater
practice, go to the Rater Practice
page on the CATME info site.

To see how rater practice works
and if it's a good fit for your
students, go to the Rater
Practice Preview page.



https://www.catme.org/login/survey_instructions
https://info.catme.org/catme-tools/rater-practice/

ﬂCtiVity Content Cancel ";.

The CATME Peer Evaluation instrument asks each student to rate themselves and their fellow team members on five types of team-member contributions. There are also optional follow-up
guestions you can use to better understand students' team experiences and their team processes.

Check or uncheck the boxes below to add or delete questions from the Activity. Theun‘nrmatinn on Team-Maker Questions secticﬂ contains full descriptions and citations for all of the
measures. You will be able to "preview the instrument” before you finish creating this actvity. 1his allows you 1o see the survey exactly as your students will see it.

Questions:| /9 Contributing to Work
Interacting with Teammates
Keeping Team on Track
Expecting Quality

Having Knowledge/Skills
/]

V]

o Follow-Up Questions
i Team Conflict

Use this button to edit the instructions to students that appear at the beginning of the survey: _Edit Activity Intro )

<< Back J' Next »> J'

7. Select the questions you want displayed on your evaluation by checking and unchecking the boxes. Click
next.

The questions in the box and the Team Satisfaction questions are selected by default in all surveys.



Questions: | Follow-Up Questions
] Team Conflict
Team Satisfaction
L] Team Interdependence For more information on the extra questions,
] Team Cohesiveness watch our video on Extra Questions Overview.
[ Peer Influences
| Psychological Safety

To learn more about the Team Satisfaction optional questions and if they are applicable to you and
your class, click on the video links below:

Team Satisfaction Follow-Up Questions Team Conflict

Team Interdependence Team Cohesiveness Peer Influences

Psychological Safety



https://youtu.be/BQps0SJeME0
https://youtu.be/as-nAZBwxD8
https://youtu.be/x0WADpcvTzs
https://youtu.be/h04FxDqThmM
https://youtu.be/bTUnr4f3gpk
https://youtu.be/cX4XAtSQ6H0
https://youtu.be/LxI32bRs5RM
https://youtu.be/8L_qbDpLKmw

Peer-to-Peer Comments Cancel )

Instructor videos on Peer-to-Peer Comments {How to aclivate peer-io-peer comments , Why should instructors require Peer-to-Peer Comments ).

Enable Peer-to-Peer Comments: (] 8, Check the boxes of the features you want in your survey. You may choose not to
Release Peer-to-Peer Comments to Students: .
select any. Click next.

Anonymize Peer-to-Peer Release:

Peer-to-peer comments are comments students make about each team member, including themselves. If you check the "Enable Peer-to-Peer Comments" box below, students will see a
separate peer-to-peer comment box for each team member including themselves, peer-to-peer comments are in addition to the "Confidential Comments to Instructor” comment box that all
students see at the end of all surveys. The "Confidential Comments to Instructor” are never released to students

IMPORTANT: If you check the "Enable Peer-to-Peer Comments" box when you create the Peer Evaluation Activity, you can collect the student comments and later choose to
only release the peer evaluation survey results without the student comments.

The "Release Peer-to-Peer Comments to Students” is unchecked by default. If you select release peer-to-peer comments, we suggest yvou inform your students about your choice before
they complete their peer evaluation and provide their peer to peer comments. We feel that you should encourage students to be professional in their comments and ask them watch the the
student video on peer to peer feedback. Students will see the comments and the name of the commenter.

IMPORTANT. If you do not check the "Release Peer-to-Peer Comments to Students” box when you create the Peer Evaluation Activity, you will not be able to change your survey
decision later.

The "Anonymize Peer-to-Peer Release to Students " is unchecked by default. IT you choose to anonymize the release of student comments, students will see the peer-to-peer comments
made by all team members about everyone on the team including themselves but will NOT see the name of the student who made the comments. If you choose to enable this oplion, you
may not disable it later.

Students taking the survey will see a note explaining that the peer-to-peer comments they make about themselves and other students will be viewable but not the name of the commenter.
Comments students receive:

Comments collected but not released to team-mates: "Your comments will be confidential to your instructor. Only your instructor will have access to them."

Comments collected and released (with identifying information): "This survey is currently set up so that your teammates will read your comments and know you wrote them. Your
instructor can change this decision and change the comments to be private "

Comments collected and released (anonymized): "This survey is currently set up so that your teammates will read your comments but will not know that it was you that wrote them."

<< Back ) Next »» J




Load Students | cancel )

Mow you need to load one or more lists of students who will be participating in this survey. You may import a student list from a previous survey for this class, if one exists, using the lefthand
control. You may import a list of students from a file using the righthand control (You can learn information about the approprate format for these files if needed).

If you wish to load several different student lists info the same survey, be sure to use the "Append" button—the "Replace” button will discard any existing student lists and import the new
student list you've selected.

Example CSV files for testing: student_demo_no_teams.csv, student demo_with_teams.csv.
Choose File | Mo file chosen

'Zi_ Replace ) i:; Append _)

No pre-existing surveys.

*Note: If you have unreleased activities, they will not be available.

i\_ == Back _) i\_ Next == _)

9a. Download the student_demo_with_teams.csv file if you are testing or practicing creating a peer evaluation.

9b. Click “Choose file” and select the demo file or your own student list. Import. You can also import a student list
from a previous closed survey. Click next.



Instructor Delegation  Cancel

By default the settings, student lists, and results of all of your surveys are only accessible to you. However, for team-taught courses and large multi-section courses you may wish to allow other
instructors (or teaching assistants) access to your CATME Activity information. As the creator of the activity, you have the option of sharing it with one or more additional instructors (on a per-
section basis, if the student list you imported includes multiple sections). You also control what access those instructors have to the activigeettings and results. You can check our video for
assistance on the delegation system

Click here if you wish to give other instructors access to this survey: _Delegate Instructors )

uj': << Back ) {: Next >» J'

10a. Click the delegate instructors button to display the instructors with a CATME account at your university.

TA’s can also be delegated into a survey. Have your TA request an instructor account in CATME.

.j': << Back _) i:. Next == J

[] Show Instructors for all Institutions

F

Instructors (7] gae Eyjwon (Purdue University)

Assigned: 1 - 1 os. Andrew David (Purdus Universiy) 10D~ Check 'Fhe instructors you would like to delegate. Click
[J] BAPAT, PRADNYA (Purdue University) delegate. Click next. R
(] Barbarash, David (Purdue University) . Delegate |

[ Bartholomew, Scott (Purdue University)
[ Bartusiak, Emily (Purdue University)
[] Beaudoin. Stephen (Purdue Universitv)

Instructor Delegates  Reset Delegations )

Amy Zhang




q Welcame) T‘_.fpe) Basic Infn) Categariea) Students) E:-dras) Delegate) License) Finishb

License |_Cancel )

Your license is in order. The annual license fee for use of the CATME system is $2.00 per unique student per license year for unlimited use of CATME. Unigue student count is based upon

previous license year's actual use, or your estimated use in the new license year. If you wish to test the system with our student accounts, you can download the sample student file from this
website . Instructor testing with our student accounts incurs no charges

Your current license will expire on 30 June 2021 (Current usage is 3 students).

For answers to common questions about licensing, go to the CATME information site . For questions about licensing contact licensing@catme.org

11. Review your licensing information. Click next. | <<Back ) | Next> )
Al:ti"u'ity S'E'tl..lp Com plEt'E' Save and Return to Class Editor J'
Congratulations!

You have now completed entering all information for the new survey. Thank you for using the system.

You will now be taken to a screen where you may modify any of the information you entered on the previous screens. Click the "Cancel" button on the next page to return to the class summary
page.

In the future vou may choose to create surveys more efficiently by simply entering all of the information into a single form like the one on the next page, rather than entering the data with the
multi-screen "wizard" that you have just completed. Simply click the "My Profile" button on your personal summary page and uncheck the appropriate box near the bottom of the profile page.

Instruction on how to review the timing of the CATME starfup sequence and processing of your survey information.

You may also review your current license and count information on the "My Profile" page.

You have finished creating your peer evaluation survey. _ Done



Edit Your Survey



QLIiCk Summa ry—ﬂmy Zhang Question Manager _;, Create Class J' My Profile _;,

\Watch 3 quick ovenview of CATIME

Show Archived Surveys ]  Show Surveys Older than Six Months [ To get specific information on using CATME
Show entries Search:
All selected surveys
Class * Activity (Section) start End % Comp.
Dists & Send
CATME Course Summer 2020 Interns 2020-06-09 12 days to go I 0 gl | It
. Wil Send
CATME Course Sample Peer Evaluation 2020-06-16 377 days to go I 0 Al | it
; Dists & Send
My First Class TEAM MAKER TEST 2020-06-18 7 days to go I 0 el | it
. Wi Send
My First Class TEST Fwaﬁ.L 2020-06-18 7 days to go I 0% Al | it

Showing 1 to 4 of 4 entries 4 Previous Mext p

Show Surveys Older than Six Months O

Click the Survey you want to edit. Clicking your survey will take you to the Activity Editor page.



4

Activity Editor | ViewData&Teams ) Save ) Saveand Retum to Class Editor ) | Cancel )

Information on the timing_of the CATME startup sequence

Zhang My First Class Summer 2020 Lab Furdue University

Activity Name: [TEAM MAKER TEST | Questions: 7] EypAfr Time Zone ~ | Edit Activity Intro ')
[] US TimeZone

- " Delegate Instructors
start Date: [Jun v |[18 v|[2020 v | L NorthAm Timezone epcieces,)
[ 5 Am/Carib Time Zone
End Date: | Jun v ||25 v |[2020 v | (] Australasian TimeZon
Rater Practice: | No Practice v | All World Time Zones
Limit Entry : Gender e

Preview instrument as student: |Hughes, Arlene | | Preview )

Search | | Add Individual )

| Edit Students )
Hughes, Arlene 200009 arlene.hughes@sysiphus.com
Richards, Dianne 200010 dianne.richards@sysiphus.com

Choose File | Mo file chosen
| Replace )I: Append )

The Activity Editor page allows you to change any information in your survey. (Wihiaadiny

When you make changes to the top portion of the Activity Editor, remember to click Save.




Activity Editor
Preview instrumentas student: [ Fughes, Arene | (_Preview ) 1 To add a single student, click “Add Individual.” ‘

Search: | |( Add Individual ';
T e O i ot stdents )

Hughes, Arlene 200009 arlene_hughes@sysiphus.com

Flii:hal'[:ls, Dianne 200010 diﬂ““E.riChﬂrﬂS@E}fﬂphUS.Cﬂm
Student Editor | save ';{" Save and Return to Activity Editor ;:"' Cancel ';

First Name: [New ©] 2. You will be taken to the Student Editor page. Input the student’s

Last Name: | Student | info and click “Save and Return to Activity Editor.”
Student ID: 00000001 |

Email: | newstudent@sysiphus |

Activity Editor
Preview instrument as student: [Fughes, Ariene v (_Preview ) Your student has now been added to your student list.

Search: | |( Add Individual ';
INamie T studemt D il Lt students )

Hughes, Arlene 200009 arlene. hughes@sysiphus.com
Richards, Dianne 200010 dianne.richards@sysiphus.com
Student, New 00000001 newstudent@sysiphus

1



1. Create a CSV file with the students you want to add. Column headers need these labels: first, last, email, id. Excel
can be used to save your file as a CSV file.

Activity Editor

| Choose File | Append csvesv 9 - Choose your CSV file and click “Append.”
| Replace i | Append )

L

Preview instrument as student: |Bart{m. Rodnay V| kﬁeu‘_mw)

Search’ | |( Add Individual ';
Name T student ID T Emal ] it students )

Barton, Rodney 200003 rodney.barton@sysiphus.com
Diaz, Judith 200000 judith.diaz@sysiphus.com
Garza, Lucy 200004 lucy.garza@sysiphus.com
Hughes, Arlene 200009 arlene.hughes@sysiphus.com
Price, Victoria 200001 victoria.price@sysiphus.com
Richards, Dianne 200010 dianne richards@sysiphus.com
Snyder, Leigh 200002 leigh.snyder@sysiphus.com
Student, New 00000001 newstudent@sysiphus

Your new students have now been added to your student list.



1. To delete a student from a survey, click “Edit Students.”

Preview instrument as student: | Barton, Rodney v | | _Preview )

Search: | K Add Individual )

o Y it students )
Barton, Rodney 200003 rodney.barton@sysiphus.com

Diaz, Judith 200000 judith.diazg@sysiphus.com f
Garza, Lucy 200004 lucy.garza@sysiphus.com

Hughes, Arlene 200009 arlene. hughes@sysiphus.com

Erice, Victoria 200001 victoria.price@sysiphus.com

Richards, Dianne 200010 dianne richards@sysiphus.com

Snyder, Leigh 200002 leigh.snyder@sysiphus.com

Student, New 00000001 newstudent@sysiphus
Edit Students 2. Check the students you want to delete. Click “Delete Students.” |_SelectAll ) Cancel )

Search: | |

ame  studentid  Emal
arton, Rodney 200003 rodney.baton@sysiphus.com ] -
Jiaz, Judith 200000 judith.diaz@sysiphus.com ]
sarza, Lucy 200004 lucy.garza@sysiphus.com O
Hughes, Arlene 200009 arlene _hughes@sysiphus.com ]
rice, Victoria 200001 victoria. price@sysiphus.com OJ
lichards, Dianne 200010 dianne.richards@sysiphus.com ]
Snyder, Leigh 200002 leigh.snyder@sysiphus.com O
student, Mew 00000001 newstudent@sysiphus ]

| Delete Students ) | Purge Survey Answers | | Allow Survey Reentry )
The student has now been deleted from the survey. 4




1. To give students re-entry into a survey, click “Edit Students.”

Preview instrument as student: | Barton, Rodney v | ——a )

L

Search: | | Add Individual )
) T it students )
Barion, Rodney 200003 redney.barton@sysiphus.com
Diaz, Judith 200000 judith.diaz@sysiphus.com
Garza. Lucy 200004 lucy.garza@sysiphus.com f
Hughes, Arlene 200009 arlene hughes@sysiphus.com
Price, Victoria 200001 victoria.price@sysiphus.com
Richards, Dianne 200010 dianne richards@sysiphus.com
Snyder, Leigh 200002 leigh.snyder@sysiphus com
Student, New 00000001 newstudent@sysiphus

2. Check the students you want to allow re-entry and select "Allow Survey Reentry." If the students have already

completed the survey purge their answers at this stage as well.
Edit Students | SelectAll ) Cancel )

Search: | |

Barton, Rodney 200003 rodney. barton@sysiphus. com ]
Diaz, Judith 200000 judith diaz@sysiphus. com O
Garza, Lucy 200004 lucy.garza@sysiphus.com O
Hughes, Arlene 200009 arlene_hughes@sysiphus.com O
Erice, Victoria 200001 victoria. price@sysiphus.com O
Richards, Dianne 200010 dianne.richards@sysiphus.com O
snyder,_Leigh 200002 leigh.snyder@sysiphus.com ]
Student, New 00000001 newstudent@sysiphus ]

| Delete Students ) | Purge Survey Answers ) | Allow Survey Reentry )

4 4t




4

Activity Editor | ViewData&Teams | Save ) Saveand Retumto Class Editor ) = Cancel )

Information on the timing_of the CATME startup sequence

Zhang My First Class Summer 2020 Lab Furdue University
Activity Name: [TEAM MAKER TEST | Questions: (7] £yafr Time Zone [ Edit Activity Intro
(] Us TimeZone =
start Date: [Jun v |[18 v|[2020 v | L NorthAm Timezone e
[ s Am/Carib Time Zone
End Date: | Jun v |[25 v 2020 v| (] Australasian TimeZon
Rater Practice: | No Practice v | All World Time Zones
Limit Entry : Gender e

Preview instrument as student: |Hughes, Arlene | | Preview )

Search: | * Add Individual

| Edit Students )
Hughes, Arlene 200009 arlene.hughes@sysiphus.com
Richards, Dianne 200010 dianne.richards@sysiphus.com

Choose File | Mo file chosen
| Replace )I: Append )

1. To delegate instructors to a survey, click the "Delegate Instructors” button from the activity editor. T
2. Complete the steps that follow, remember to press "Save" when finished.



4

Quick Summaw_Amy Zhﬂng Question Manager _} Create Class _} My Profile _}
Watch a quick overview of CATME
Show Archived Surveys []  Show Surveys Older than Six Months [J 1o get specific informetion on using CATME
Show entries Search:
All selected surveys
Class * Activity (Section) Start End % Comp.
. Wi Send
CATME Course Sample Peer Evaluation 2020-06-16 376 days to go I 0 R |
; Data & Send
My, First Class TEAM MAKER TEST 2020-06-18 6 days to go I 0 gl | It
. Wi Send
My, First Class TEST PEER EVAL 2020-06-18 6 days to go [ ]100% R | i

Showing 1 to 3 of 3 entries 4 Previous Next

=how Surveys Qlder than Six Months J

On the Quick Summary page, the “Question Manager” button will allow you to create customized questions for
your team maker surveys.



Question Manager ‘ | Retum to:tSummawj
Order  Question  Upload Column  Type | Add Question ) Community Questions )

@ D EUNAT Time Zone catme-eurafr-iz System Watch a Question Manager Tutorials Video
@ US TimeZone catme-us-timezone ~ System On Question Manager page, you can view the preset questions
& NorthAm Timezone catme-northam-tz  System already in the CATME system.
@ S Am/Carib Time catme-samericatz  System
Zone . .

@ JRT—— S —— — You can change the order of the questions by dragging the

| limeZon arrows in the order column.
Community Question Import _Question Manager )

These questions contain community-contributed content. The CATME/Team-Maker team is in no way responsible for their appropriateness.

Others shared questions

Select Question  Created (import Selected Questions )

] A Grad 2020-06-05 . . . .
S The Community Questions feature allows you to view questions

(1 Belbin Category 2020-01-29

[0  Race/Ethnicity Inci 2020-01-16 created by other CATME users.

O Species of Interest 2020-01-03

(]

. o You can import these questions to your own account.



| Cancel

Welcome to Question Creator

The next several screens will guide you through the process of entering the basic information required to set up a question in the system. If you wish to create multiple questions, simply repeat
this process by clicking the "Add Question” button on the Question Manager page.

Help is available at any time-- just click the Help link located in the upper-right corner above.

Next > "1.

Basic Question Information

Title: | |

Cuestion: |

Type: | Numeric v |

Click the “Add Question button” to enter the Question Creator page.
Input your question information to create your own team maker question.
When your question is created, you will be able to view it on your Question Manager page.

You can edit your question on the Question Manager page, by clicking on it.



View Your Peer Evaluation Results



QLIiCk SummaW—Amy Zhang Guestion Manager _;, Create Class _;, My Profile _;,

YWatch a guick overview of CATME

Show Archived Surveys [J  Show Surveys Older than Six Months [ To get speciic information on using CATME
Show entries Search:
All selected surveys
Class * Activity (Section) Start End % Comp.
Dats & Send
CATME Course Summer 2020 Interns 2020-06-09 12 days to go I o°: sl | it
. Wi Send
CATME Course Sample Peer Evaluation 2020-06-16 377 days to go I 0o ROv | i
: Dsts & Send
Iy First Class TEAM MAKER TEST 2020-06-18 7 days to go I oo sl | I
; Wi Send
My First Class TEST PEER EVAL 2020-06-18 7 days to go ] 100% I |
Showing 1 to 4 of 4 entries 4 Pregaus Next p
Show Surveys Older than Six Months O

On the Quick Summary page, you can view the completion percentage, view results, and send a reminder email to
students with incomplete surveys.

Click the “View Results” button next to your peer evaluation survey to see your student's response.



Activity Results

| View Comments )| Dashboard-Raw Data Detail )| Dashboard-Detailed Data By Team )| Return to Main Page )

TEST PEER EVAL

My First Class

Summer 2020 Lab

Zhang Purdue University

Display options:

Preview results page for student: | Barton, Rodney | | Preview }

Enable pop-up texts

Show raw "Adjustment Factor”

'J/. Re-Display . )

Barton, R. = 3.3 3.3 4.3 4.3 4.0 0.99 1.04
Diaz, J. = 3.0 3.0 3.7 3.7 3.3 0.36 0.7
Garza, L. = 4.3 4.3 47 4.7 4.3 1.15 1.12
Hughes, A. = 23 3.0 23 2.3 2.3 0.83 051
Farks, J. = 3.7 3.7 3.0 3.3 27 1.1 0.89
Ruiz, L. = 3.3 3.0 3.3 3.7 2.3 1.06 0.81
Graves, J. = 4.0 4.3 47 4.7 4.3 1.31 1.30
Johnson, W. = 43 47 4.3 2.0 4.3 1.35 1.37
Richards, D. = 1.0 1.3 1.0 1.0 1.3 0.34 0.30

On the Activity Results page, you can view average scores for each of the five dimensions of teamwork.

The Note column identifies any exceptional conditions.

Low



CATME calculates adjustment factor with self and adjustment factor without self. The adjustment factor is a
value calculated by averaging the students’ scores across all 5 categories and dividing this by the average of the
overall rating each team member received.

Two different adjustment factors are calculated because certain conditions can make it necessary to exclude the
rating a student gave themselves.

l Search:' |

Barton, R. i 1 3.3 3.3 4.3 4.3 4.0 0.99 1.04
Diaz, J. i 1 3.0 3.0 3.7 3.7 3.3 0.66 0.71
Garza, L. i 1 4.3 4.3 4.7 4.7 4.3 1.19 1.12
Hughes, A. il 2 2.3 3.0 2.3 2.3 2.3 0.63 0.51
Farks, J. i 2 3.7 3.7 3.0 3.3 2.7 1.1 0.89
Ruiz, L. = 2 3.3 3.0 3.3 3.7 2.3 1.06 0.81
Graves, J. il 3 4.0 4.3 4.7 4.7 4.3 1.31 1.30
Johnson, W. = 3 4.3 4.7 4.3 2.0 4.3 1.35 1.37
Richards, D. i 3 1.0 1.3 1.0 1.0 1.3 0.54 0.30 Low




Activity Results

| View Comments )| Dashboard-Raw Data Detail ) Dashboard-Detailed Data By Team ) | Return to Main Page )

TEST PEER EVAL

My First Class

Summer 2020 Lab

Zhang Purdue University

1

L]

Display options:

Preview results page for student: | Barton, Rodney v | | Preview )

Enable pop-up texts

Show raw "Adjustment Factor™

'If Re-Display . ]

Barton, R. = 1 3.3 3.3 43 43 40 0.99 1.04
Diaz, J. = 1 3.0 3.0 3.7 3.7 3.3 0.86 071
Garza, L. = 1 43 43 47 47 43 1.15 1.12
Hughes, A. = 2 23 3.0 23 23 23 0.83 0.51
Parks, J. = 2 3.7 3.7 3.0 3.3 27 11 0.89
Ruiz, L. = 2 S 3.0 S 3.7 23 1.06 0.81
Graves, J. = 3 40 43 47 47 43 1.31 1.30
Johnson, W. = 3 43 47 43 2.0 4.3 1.35 1.37
Richards, D. = 3 1.0 1.3 1.0 1.0 13 0.34 0.30

Low

To view more detailed reports of the peer evaluation results, click the Dashboard-Raw Data Detail or Dashboard-

Detailed Data By Team buttons.

You can export the data as a CSV file.



Dashboard-Raw Data Detail | ExporttoCSV )| Return to Activity Results ) Retum to Main Page )

TEST PEER EVAL My First Class Summer 2020 Lab Zhang Purdue University

Display options: Enable pop-up texts [ | Show raw "Adjustment Factor® | Re-Display )

C Contributing to the Team's Work

Barton, Rodney 200003 1 1 |3/3|4/4/3|3 3|55 5|44 4|4 4] 100 1.04 RS IR NEN
Diaz Judith 200000 1 2 |3/3/4/4/ 3|4/ 4|5 5(5(2(2/22 2| 086 071 K Keeping the Team on Track
Garza Lucy 200004 1 3 |3/3/4/4/3|55|/55|5|5/5/5 5 5| 105 1.05 B £ pecting Quaity
Hughes. Arlene 200009 2 1 |5 55441212 1|1 211 2| 083 051
= e o > TaTala22(5 515151512 2 25 1 TS 089 H Having Related Knowledge, Skills, and Abilities
Ruiz, Lamar 200007 2 3 (433 41|1122 1|55 55 5| 105 0.81
Graves, Joe 200011 3 1 |5|/5|5|5|5(4 4|5 44|34/ 454] 105 105
Johnson, Wills 200014 3 2 |4|4(3|5|4|5|5|5|5|5|4|5|5|5|4| 1.05 1.05 lc| i | k|E]|H
Richards, Dianne 200010 3 3 (1211 1)1 11111111 2| 034 030 | Low , ol 3l 51 4| ¢
2 2| 5| 4| a| 4
3 5| 5| 2| 1] 3
4 71 6| 5| 7| &
5 71 8| 1| 11| =
Mean 326 | 341|348 | 363|322
Medium 400 | 400 | 4.00 | 400 | 400
standard deviation| 151 | 139 | 160 | 152 | 158

The Dashboard-Raw Data Detail page shows the individual scores given by each student.
On the side, the number of times each score is given for each dimension is presented as a table.

The mean, medium, and standard deviation is also given.



Dashboard-Raw Data Detail

Barton, Rodney 1

Diaz, Judith 1

Garza, Lucy 1

Rater Practice Results
Barton, Rodney 1
Diaz, Judith 1
Garza, Lucy 1
Team: 2
Commenters
Commentes

Hughes, Arlene

Parks, Jesse

Ruiz, Lamar

The Dashboard-Raw Data Detail page also displays comments to instructor, rater practice results, and peer to peer
comments.



Dashboard-Detailed Data By Team ' Retum to Activity Results ) | Return to Main Page )

Select Team: |‘1 V| Display Report _} Previous Team _} Mext Team -}

Peer to Peer Comments £ Comments to Instructor B3 Rater Practice Result
— Select Categories:
Contributing to the Team's Work

Interacting with Teammates

Keeping the Team on Track

Expecting Quality

Having Related Knowledge, SKills, and Abilities

The Dashboard-Detailed Data by Team page displays the same information as the Dashboard-Raw Data Detail page.

The Data by Team page allows you to show one team’s complete or partial results. You may uncheck results that you
do not want displayed.

Click Display Report when you are satisfied with your criteria.



Archive Your Survey



If you no longer need to view or access your survey on the Quick Summary page, you can archive your survey.
Click the “Archive Activity” button and click OK when the pop-up message appears.
Activity Editor

search: | | Add Individual )
Name T student D Email T e students. )

Barton, Rodney 200003 rodney.barton@sysiphus.com
Clarke, Fred 200005 fred.clarke@sysiphus.com
Diaz, Judith 200000 ﬁudﬂh.diaz@sgﬂgnus_cog‘j
Garza. Lucy 200004 lucy.garza@sysiphus.com
Gonzalez, Eric 200008 eric.gonzalez@sysiphus.com
Hughes, Arene 200009 arlene. hughes@sysiphus.com
Parks, Jesse 200006 jesse.parks@sysiphus.com
Price, Victoria 200001 victoria. price@sysiphus.com
Ruiz, Lamar 200007 lamar ruiz@sysiphus.com
Snyder, Leigh 200002 leigh.snyder@sysiphus.com

Choose File | Mo file chosen
| Replace ,I: Append i

' Archive Activity ';

www.catme.org says

Are you sure you wish to archive this activity?




To view an archived survey, go to your Quick Summary page.

Click the checkbox after “Show Archived Surveys.”
Quick Summary—Amy Zhang

| Question Manager J' Create Class )1. My Profile J'

Wiatch a quick overview of CATME
Show Archived Surveys ] Show Surveys Older than Six Months [ To get speciic information on using CATME

Your archived surveys will appear. They are highlighted in pink. Click on the survey to view it in Activity Editor.

Quick Summary—Amy Zhang

Question Manager J' Create Class J' My Profile J'

Show Archived Surveys (highlighted in )

Watch a quick overview of CATME
Show Surveys Older than Six Months D To get speciic information on using CATME
Show entries Search: |
All selected surveys
Class “ Activity (Section) Start End % Comp.
CATME Course Test 2020-06-09 12 days to go I 0 Deta & ]  Sene

Teams Reminder




When you view an archived survey in Activity Editor, you have the option to Unarchive Activity or Delete Activity.

You must archive your survey before you have the option to delete it.

Activity Editor

Preview instrument as student: | Barton, Rodneay V| Km_m)

Search | | Add Individual )
Name T student D Emal T it students )

Barion, Rodney 200003 rodney.barton@sysiphus.com
200003 fred clarke@sysiphus.com
Diaz, Judith 200000 judith diaz/@sysiphus.com
Garza, Lucy 200004 lucy.garza@sysiphus.com
Gonzalez, Eric 200008 eric.gonzalez@sysiphus. com
Hughes, Arlene 200009 arlene hughes@sysiphus.com
Parks, Jesse 200006 jesse. parks@sysiphus.com
Price, Victoria 200001 victoria. price@sysiphus.com
Ruiz, Lamar 200007 [amar ruiz@sysiphus.com
Snyder, Leigh 200002 leigh.snyder@sysiphus com
Import Students From File
Mo file chosen

| Replace il: Append )

" Unarchive Activity '; | Delete Activity ')

L] L]



For additional CATME information,
please visit our :

For further support inquiries, contact us at support@catme.org

For information on invoicing/licensing policies, contact us at
licensing@catme.org



https://info.catme.org/
mailto:support@catme.org
mailto:licensing@catme.org

